
INSTRUCTIONS FOR 
REGISTERING ON IPORTAL



The chosen pre qualifying vehicle for Seddon is minimum 
Constructionline Silver, Gold or Platinum status. (Bronze 
status is no longer acceptable).

If you’re not already registered with Constructionline, please 
follow the link below and complete your application process 
before continuing with your Seddon Vendor Pool Application.

https://www.constructionline.co.uk/

Once you’re registered on 
Constructionline, log onto

https://coinsiportal.com/supplier/

You will land on this screen.

Please work through the 
form, completing all the 
required fields. 
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Once you have completed all 
the fields, and checked your 
answers, click ‘register.’

The email pictured right will 
then be sent to the email 
address entered on your 
form. This can take up to 24 
hours.

Please click on the link 
embedded within your email 
acknowledgement.
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You will now be asked to 
create your COINS iPortal 
password. Unless you 
already possess an iportal 
password, please dont 
duplicate. 

Once you have created your 
password, you will be taken 
to this screen.

Please enter the email 
address you registered with 
and your created password.

Tip: your password should 
be unique, but memorable. 
Try to use both letters and 
numbers.
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Please tick the consent box 
and click ‘log in.’

You will now see the 
following screen. 

Please remember that 
iPortal is personal to your 
company

Please click on the 
Constructionline icon, as 
shown right.
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Constructionline will now 
link to your iPortal page, and 
will pull through valuable 
data for Seddon and your 
compliance processer 

Please enter your email 
address and password for 
Constructionline so the 
authorisation process can 
occur.

Please now continue to 
open the tabs on the left 
hand side of the screen and 
complete accordingly.

Once you have completed the above stages please email tony.costello@
seddon.co.uk, who will then proceed to verify your account and return 
to you an account set up form to complete on behalf of Seddon.For 
those who dont have comstructionline & as SSIP certificate a Seddon 
pre-qualification questionnare will be issued. This PQQ is to be fully 
completed, especially from Constructionline. This PQQ should pre 
populate with information you have previously completed, especially 
from Constructionline.
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Please complete the 
designated questionnaire. 
Once completed Seddon 
can then utilise your 
information for tendering, 
future work streams, 
payments, vendor 
performance monitoring, 
training opportunities 
and workshop invitations.

Seddon has already created 
the relevant PQQ documents 
and they are stored within 
our iPortal system.

Thank you very much for making the decision to become a 
preferred Sub-Contractor with Seddon.
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It’s important that if you’re requested to price work for any 
Seddon business, you do it in a timely manner. Companies that 
choose to not price work for Seddon as requested by Seddon 
Estimators, may unfortunately be removed from our iPortal 
system.

All sub-contractors MUST utilise ASITE for Construction 
information, further information/training will be provided by 
Seddon to the successful Sub-Contractors. There is no charge 
to you as a Sub-Contractor to utilise ASITE. 
https://www.asite.com/

All Sub-contractors MUST utilise CLIXIFIX for defect 
management, further information/training will be provided by 
Seddon to the successful Sub-Contractors. There is no charge 
to you as a Sub-Contractor to utilise CLIXIFIX. https://www.
clixifix.com/
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I PEOPLE MAKE PLACES
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